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Hello Sound Designer,


Everything you should need to create your Sound Design for your Festival Entry will be found in this package.  All you have to do is add your imagination and whatever you are carrying your sound on (that explanation is in the directions).  The Sound Engineer is available during your 50-minute 'technical time' to help you put the right effect in the right place.  


If you have questions about this design or need help, feel free to call Bob Pascucci at 781-237-0868 (robert.pascucci@childrens.harvard.edu).  We cannot design your show, but we are certainly there if you are stuck or if our directions are unclear.
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 How to Record


If you are using the Campbell Performing Arts Center system, there are several options to record your sound so that it can be used at the theater.  Each one must be handled according to the specific directions you will find here.  Please note the different ways of handling each device for sound reproduction.   You may use more than one of these at the same time.  Although a CD is preferred due to the setup at Campbell, a minidisk player (MD) can be made availiable as well.  Please indicate in your sound design form (form C) whether you will be using this option.

CD (MD):

· There are two Compact Disc (CD) players for use; one MD player will be added if requested in advance (form C).
· The CD Player plays both regular CDs and CDR disks.  It does not play an “open” CDRW disk or data CDs – the CD must be recorded as a “music” CD.
· When recording your CD, please include cue letters and track names on the disk.  For example, if the first sound cue in your show (cue ‘A’) is a bell ringing, the track should be labeled “A – bell”, or something similar.

· If using a minidisk (MD) instead of or in addition to a CD, please similarly label tracks with cue letter and name.

Cassette Deck: (not recommended)  


•  There is one cassette deck available for your use.  


•  You may bring only ONE cassette tape, which contains only ONE SOUND CUE 


•  Record at the beginning of the tape, as close as possible to the cassette leader.  

NOTE: The sound engineer is not going to be able to hunt out different sound cues on a cassette deck and the deck does not have numbers to indicate how much tape is left or has been used.  The best way  (and only way) to use these decks is for recording a long running cue such as; continuous rain or periodic thunder, the wind blowing, sounds of the sea, a music underscore, or your mother complaining non-stop about all this community theater you are doing and how much money  you don't make for working so hard.  Use it in combination with the other devices available to you if you want. 

We strongly suggest you have a backup copy of your sources (CD, MD, tape)  for your show.

Microphone:  


•  There is a microphone available that you may locate anywhere on or off stage (see below). 


•  The mic is located near the stage manager’s podium.  If you are using the mike as an offstage source, the 
      individual(s) using the mike should be on that same side of the stage.


•  The mike must be cued as 'up' or 'down' as any other sound cue, called by the SM.  


•  Mic cues must be part of a cue sheet for the sound engineer. 
Sound System Interface:  

· The interface will be available from the stage manager’s area or in the Sound Booth

· It is a Line Level XLR-Female drop, requiring your interface drop to be XLR-Male.

· The level will be set during your tech time and remain unchanged during your show.  

· You will only be able to cue the Sound Engineer to turn the input on or off.

You have the capability to interface with the Campbell Performing Arts Center Sound System through this drop with any sound equipment YOU PROVIDE.  This means you can hook up your own mixer board, which could include your own microphones, minidisc players, reel to reel, CD, cassette or even a record player.  You will be solely responsible for setting up and operating this equipment.

It is possible to run your sound cues directly from a laptop computer if you prefer. The computer can be connected to the sound system in the booth using a standard headphone jack.  If you choose this option, however, you will be required to supply the computer with the cues preloaded AND an operator to run those cues.  Please be sure to troubleshoot your system in your home space before bringing it to the festival – we have had instances of noisy power supplies causing hum or static in the system, computers that won’t do their thing properly, etc. – and such issues will only distract from, rather than enhance, your production.

If you feel that your show will be particularly difficult or present some special challenge sound-wise, please contact us in advance (see front page for contact information).  We want to help you in any way we can to make your production shine, but last-minute surprises or special requests first made during tech time cannot be accommodated.

Remember these Dates

· Saturday, May 15th -- Open House at the Campbell Performing Arts Center 10:00 A.M. to 12:00 P.M.

· Friday, May 21st -- Deadline to return Stage, Lighting, Sound, Footprint, Contacts, Actor Affadavits, and Warranty of Company sheets. 

· Saturday, June 5th 8:00 A.M. – 2:00 P.M. -- Light Hanging Session in the Campbell Performing Arts Center (To be discussed in detail at the Open House on Saturday, May 15th)

· Saturday, June 5th 3:00 P.M. to 5:00 P.M. -- Lighting Sound and Technical Workshop at the Campbell Performing Arts Center 

· Friday, June 11 – Sunday, June 13 —EMACT Annual Drama Festival
Speaker Locations 


The Campbell Performing Arts Center sound system  allows for selection of speaker locations.  You may choose from House Left, House Center, House Right, Stage Left or Stage Right in any combination.  

· House Left – These are speakers in the house left side of the proscenium.

· House Center – This is a group of speakers directly above the first rows of seats in the House. 

· House Right – These are speakers in the house right side of the proscenium.

· Stage Left – This speaker is located Upstage Left (USL) on the proscenium deck.  It is all the way Upstage (US), against the back wall behind all the Legs and Drapes, but is large enough to have a clear and precise reproduction quality.  

· Stage Right – This speaker is located Upstage Right (USR) on the proscenium deck.  It is all the way Upstage (US), against the back wall behind all the Legs and Drapes, but is large enough to have a clear and precise reproduction quality.  

Onstage monitors ( ie; speakers on the front or side of the stage to allow the cast to hear music from the orchestra or band)  are sometimes helpful in musical productions.  These can be provided on request.  Please indicate that request on your sound form (form C) which you submit with your technical package in advance of the festival. We must know about this in advance – we can’t scramble to add speakers on the day of your tech/show.
General Notes:

•
Sound effects are an enhancement to the production, and not a show by themselves.   Remember, these are not preset into a computer like the lighting design is.  Each cue must be manually reset each time it changes.

•
When you have finally decided which vehicle(s) you are using for your sound 


reproduction, mark each object carefully with three things,




1.
The Name of your Group 




2.
The Name of your Production 




3.
The Session you are In


By each object we mean  the BOX your Cassette, CD, or MD is in, and ALSO the tape, CD, or MD itself.  
If there are several tapes/disks, please clearly mark each with an individual name – eg, CD1, CD2.  You 
would be amazed how many groups neglect to mark all the boxes and tapes!

•
You will also find attached two blank 'Q' sheets for you to use.  Make copies of these so you have enough 
to work from.   

•
If you are using any "live", practical (ie, not recorded, but generated live) sound effects you must provide 
both the effects and the operator.  This includes door buzzers and telephone bells.

•
Remember to send Form C - SOUND tech sheet back along with the A: STAGE. B: LIGHTING, D: 
FOOTPRINT and E CONTACT sheets by May 21st.  Form C is your opportunity to communicate any 
special needs, requests, or concerns to the techical staff before the actual festival begins. 

(
Sound cue sheets 
are handed in  with your cassettes/CDs at the beginning of your Technical Time.  DO 
NOT MAIL YOUR SOUND CUE SHEETS.  

 'Q' Sheets Instructions

Column 1.
Use LETTERS ONLY to name your CUE.  Numbers are reserved for lighting.

Column 2.  
The COUNT is how many seconds your cue takes to fade up or down. Use the correct arrow to 

indicate the direction.

Column 3.   
Choose the SOURCE you will use to execute this cue - CD1, CD2, tape, MD (MD write-in).

Column 4.  
Circle the appropriate  SPKS  (speakers) you wish to use.   Put 1 circle around all speakers if you 

want a balanced sound throughout the entire house and stage.

Column 5.
Indicate the EFFECT we will hear when the cue is played. ex: Door Slam


Column 6.  
Determine the LENGTH of your cue in MINutes &/or SEConds

Column 7.  
Determine the relative VOLUME of your cue.  Scale from 1 to 10 using #5 as typical.

Column 8.
Write in any appropriate NOTES TO OPERATOR.  ex:  No cues for 20 minutes, next cue 

comes very quickly, sight cue, follows light cue #12, 
etc. etc.

• Each CUE PAGE can accommodate up to four cues.  Make sure you make several copies of the blank CUE SHEET before you start to fill it in.  If you feel you have a difficult sound show, please make another copy of your  CUES and bring them to the lighting workshop, or send them to the technical staff in advance so that you can give the Sound Technician an early chance to look at them.  Please include contact information for your sound designer on these advance copies.
• Number each page in the bottom right side. 

•  Fill in the Group name, show, session and position on every page.

• Mark all your sound boxes and tapes with your Group and session. 

How to  Read The Sample 'Q' Sheet

'Q' A
A sound cue on  CD 1 will be coming out of all the Speakers except the two that are actually on the USR and USL areas on the stage itself.  The cue fades up in a 5-count.  It will run about 42 minutes at a volume of #3 which will give it a background effect.  The cue is "Night Sounds, etc."  The cue starts the same time Electric Cue #3 starts.

'Q' B
In a 'No-Fade'  There is a cue of a "Door Slam" being generated from Minidisc on the on stage speakers only.  It will take approximately two seconds and is set at a rather loud volume.  The cue is a sight cue and the Group Stage Manager will call it. 

'Q' C
This cue fades at the end in a ten count.  It is on CD2.  The sound will be "Thunder Rolling" thru all speakers.  It is forty seconds long at a loud volume and the Group Stage Manager will call the start to fade ten count in the middle of the cue.

'Q' D 
Is a 'No Count' cue using the microphone and the onstage speakers.  The microphone will be backstage near the Group Stage Manager.  It will last about one-minute at a volume of five.  The note tells the operator that it repeats the same in cues G & J.


This page is PAGE  1  OF  4   PAGES,  There are 14 total cues in this production and the running time of the production is 43 minutes.  


















7

_1044607682.doc
[image: image1.png]






